
Installations are times of passage—when Business Professionals of America officers pass on their official
duties and responsibilities to incoming officers. This transition may be accomplished in many ways—
some formal and some less formal. Many chapters write their own ceremony to suit their membership.
Some chapters add a time for leaders and advisors to share feelings and past experiences with family,
friends, administrators, members, and fellow leaders.

Equipment and Supplies 
New officer pins 
Candles, holders, matches 
Covered table 
Chairs (if desired) 
Refreshments 
Business Professionals of America banner 
Background music

Suggested Procedure 
If candles are used, they may be held by the officers and officers-elect or placed on a table.

The Business Professionals of America emblem and colors may be used to add a special decorative touch
to the occasion. Lighting may be dimmed for special effect and soft music played while participants take
their places for the ceremony.

Attaching officer pins is often awkward and time consuming. Instead, find a method of presenting the pin
more easily.

The following are the oaths of office which are read by the outgoing officer and repeated by the 
incoming officer. They are suitable for local, state, or national officer installations.

The Ceremony
Regional Vice Presidents
Mr./Madam________________ Region Vice President-elect, you have shown your leadership ability by
being elected to this station. It will be your responsibility to preside over all ____________ regional
meetings and work within your region to promote the high ideals of our national association.

If you agree to assume these responsibilities, will you repeat after me: I, (your name), do hereby state
that I will fulfill my responsibilities as __________________ Region Vice President of Business 
Professionals of America.

Historian 
Mr./Madam Historian-elect, your duty is to strive to supply public information. This can be accomplished
in part by gathering and submitting all interesting news. All outstanding news should be reported to you
by the members. You will assist the Secretary in making association reports by keeping a yearbook of 
pictures and articles published concerning the association and its members, and help in compiling our
organization’s history.

If you agree to assume these responsibilities, will you repeat after me: I, (your name), do hereby state
that I will fulfill my responsibilities as Historian of Business Professionals of America.

Parliamentarian 
Mr./Madam Parliamentarian-elect, your duty will be to ensure that this organization is run according to
good parliamentary procedure. You will assist the organization by providing guidance and information on
parliamentary procedure in conducting meetings. You will also supervise the election of officers.
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If you agree to assume these responsibilities, will you repeat after me: I, (your name), do hereby state
that I will fulfill my responsibilities as Parliamentarian of Business Professionals of America.

Treasurer
Mr./Madam Treasurer-elect, being elected to this office means our organization has placed high honor
and trust upon you. Your duties require you to keep accurate records of all receipts and disbursements
and be ready at all times to give a report of the financial condition of our association. 

If you agree to assume these responsibilities, will you repeat after me: I, (your name), do hereby state
that I will fulfill my responsibilities as Treasurer of Business Professionals of America.

Secretary 
Mr./Madam Secretary-elect, you have been chosen by your fellow members to keep accurate minutes of
all meetings, carry on all correspondence of our organization, and preside over meetings in the absence
of both President and Vice President, or until a temporary chairman has been chosen. You must be 
responsible for association reports. The Secretary has custody of the constitution, by-laws, and other
reports of the association. You will keep an accurate list of members and furnish membership cards. You
should provide the President with a statement of all business to be transacted at each meeting along with
a list of all committees.

If you agree to assume these responsibilities, will you repeat after me: I, (your name), do hereby state
that I will fulfill my responsibilities as Secretary of Business Professionals of America.

Vice President 
Mr./Madam Vice President-elect, you have shown your leadership ability by being elected to this posi-
tion. You are to assist the President at all times in directing the work of our organization, preside over 
meetings in his or her absence, and help to keep all committees working efficiently.

If you agree to assume these responsibilities, will you repeat after me: I, (your name), do hereby state
that I will fulfill my responsibilities as Vice President of Business Professionals of America.

President 
Mr./Madam President-elect, you have been selected by your fellow members to be the leader of our 
organization for the coming year. Your past record of accomplishment has marked you as possessing
those qualities of leadership which all future business professionals should possess. You now become 
responsible for leading our association in all its worthy undertakings. May you work intelligently and
seriously to carry out the responsibilities of your office.

If you agree to assume these responsibilities, will you repeat after me: I, (your name), do hereby state
that I will fulfill my responsibilities as President of Business Professionals of America.

Alternate Ceremony
The following script could be used to help shorten the installation ceremony.

Officer
Will _______________ please come forward. _______________ , you have shown your leadership 
ability by being elected as _____________. If you agree to assume the responsibilities of this office,
please repeat after me:

I, (your name), do hereby state that I will fulfill my responsibilities as ______________ of Business 
Professionals of America.



Each officer in turn would call up their corresponding officer-elect and perform the installation in the
same manner. (The chapter might want to use this method to perform a “group” installation where all
officers take the oath of office at the same time.)

Additional Alternate Ceremony
Instead of reciting the duties of the office, candidates can tell in their own words what Business 
Professionals of America means to them and what they hope to accomplish in the coming year.
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